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Training Plan
Application for Presenting a Workshop
Complete this form and email to tgarrison@wittenberg.edu at least one week prior to the scheduled training session(s). Additional supportive documents such as evaluations, forms, and charts will be accepted.  If you need assistance call Trish Garrison, Project Coordinator @ 937.327.7944.  Selected Training Plans will be published online at www.springfieldafterschool.org and will be included in grant reports to our funder, the Office of Juvenile Justice and Delinquency Prevention.  Please check Promising Practice Payment Options for further information regarding payment for presenting workshops. 

Note: After participating in your training session, each participant should be equipped with the tools and information necessary for implementing the practice in their own organization.
	Category

 FORMDROPDOWN 


	Title of Workshop
     

	Objective of Workshop

What will the participant learn?
     

	Specific Learning Outcomes
List the specific tasks/activities the participant will be able to do at the conclusion of the workshop. The number of outcomes will depend on the amount of time available. For 30 minutes you may only have one outcome.
     

	Evaluation Measures
How will you know the participant has achieved each outcome?
     

	Brief Description of Learning Activities
Will you use small group discussion, lecture, etc.? A high level of interaction and hands on activities are preferred.

     

	Trainer/Facilitator

List name(s)

     

	Amount of Time
How much time is needed to achieve your learning outcomes? A high level of interaction takes more time!

     

	AV Equipment Needed

Let us know what you need and we will try  to provide, i.e. laptop, projector, etc.
     

	Materials/Resources Needed
Let us know what you need and we will try to provide, i.e. internet connection, Xerox copies, etc.
     

	Date Submitted

     

	Contact Information
Include your name, phone,  and email address
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